VI. HUONG DAN SU DUNG CONG THONG TIN PHQGHN
A. Huéng dan truy cap:
1. Vao dia chi: http://daotao.vnu.edu.vn/dkmh/login.asp

2. Man hinh ddng nhép xuét hién:

G s

3. Sinh vién dang nhap vao hé thong béng cach nhap tén nguoi dung va mat khau vao khung
“Pang nhap hé thong”, sau d6 nhan nut “Enter” (hodc click vao nut “Dang nhap”)
Luwu y:
e Tén nguoi dung ctia sinh vién chinh 1a MA SO SINH VIEN (MSSV)
e Mat khau mac dinh la <ma sinh vién> (theo dinh dang: xxxxxxxx)

Vidu:

e Khi sinh vién c6 MSSV la 11050652
Tén ngwoi dung: 11050652

Mat khdu: 11050652

B. Néu sinh vién nhép chinh xac tén nguwoi dung va mat khiu thi man hinh hé thong sé xuat hién

nhuw sau:
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» Két qué hac thp QUY CHE THI
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» Dich vy fin nihdn 1. Quy dinh tréch nhigm clia sinh vién

» Nem thai khsa bifu a. Sinh vign phai ¢ mat tal phong thi e gi¢ thi itnhAtla 5 phot, Néu chém qua 15 phit sau khi da cong bd @ thi thi khong duoc dir thi
CEX b. Khi wao phong thi, sinh vién phai tudn this cac quy dinh sau day

L - Trinh thé sinh vién,

- Cril mang vao phang thi nhimg hoc cu duge thi truéng don vi dao tao cho phép.

» Bidu mbu

» Tél khadn truy cbp
pntemet MR BNE L hi déy dli ma s& hodic s6 bao danh cia sinh vién va cac thang tin can thidtvao gidy thi

- Bai 1am phai viét i rang, sach 5&, Khdng Vit bang but chi, murc dd. CHT 1am bal vao 16 gidy thi do can bé col thi phatva 08 cd chiz ky clia can bd coi thi
- Pl bao v bai lam clia minh va nghigm cém mei hanh v gian ln
- Trong sudt thai gian 1m bai, sinh vién khdng duec ra khdi phang thi trir treeng herp dac bidt duae clp <6 thim quyén cho phép. Phai gic ginrét .

c. Sinhvién chi durgrc rai phang thi 56m nhét sau 2/3 tha gian lam bai. Kni hét gio phai ngimg lam bai va nép bai lam cho can bé coi thi ké cé kni
khéng |am duge bai Khi ndp bal, sinh vién phéi ky xac nhan sb 16 gidy bai lam vao ban danh sach sinh vidn. Khdng duge nép gidy nhép thay gidy ti

Sinh vign cd quydn lam don khidu nai adi vai nhimg ¢an b col thi khdng thure hién ding quy dinh.
2. Quy dinh vé ky lugt d6i vai sinh vien
Mhmg sinh vién i pham quy ché thi déu phai 13p bién ban va wy mirc 46 nang nhe s bi xOr kj ky luat theo cac hinh thire sau day
a Khign irach: &p dung G6i véi nhimg sinh vign pham 15 1 1én: nhin bai clia ban, rac @81, thaa udn vai ban
Sinhvién bi khién trach trong khi thi mén hoc nao 56 bi rir 25% sé didm dat duoc clia béi thi men hoe dd
b. Cénh c4o: 4p dung d6i v nhimg sinh vién vi pham mét trong cac 15i sau day.
- D)4 bj khién trach mét 14n nhLng trona gid thi mén hoe d6 van tidp tue wi phar quy ché thi
- Trao 881 bai lam, gify thap woi sinh visn khac

- Chép bal ciia ngurai khac. Nnimg bai thi 48 ¢ kéthuan 18 gidng nha thi xir Iy nhr hau (s nrang hop néu ngLrai bi xir ly cé dii béng chimg ching t minh
thire it bi quay c6p thi this rrdng don i 4o t20 c6 the xem xét giam tir mirc ky ludt cénh cao xubng mirc khidn trach.

Sinh i bi canh 0 tong khi thi mon hoc n4o sé bi i 50% 56 didm dat dugc clia bai thi mén hoc 46
c Binh chl thi &p dung ddi veri cc sinh vign vi pham mét trong cac 181 sau day
- FIA Rl cAnh A it En b i trane siés thi mAn her @4 win idn nie v nham i dinh

C. Néu ding nhap Ian diu tién thi sinh vién phai d6i mat khiu bing cach click vao muc “Ddi

mat khau”:
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1. Nhap mat khau cti vao 6 “Mat khiu cii” (ma sinh vién)
2. Nhap mat khdu mdi vao 6 “Méat khdu méi” (t6i thiéu 6 ky tw)
3. Nhap lai mat khau mdi mot lan niva vao 6 “Xac nhén lai”

4. Nhan chudt vao “Luu” néu mudn ddi mat khau, ngwgc lai nhan chudt vao nat “Bé qua”

5. Néu mat khau hop 1¢, hé thdng sé thong bdo “Da d6i mat khau xong”



Lwu y: Sinh vién sau khi da do6i mat khau phai tu bao mat va chiu trach nhiém vé mat khau cua
minh.
D. Ki€m tra thong tin ca nhan:

1. Nhan chuot vao muc “H6 so sinh vién”
2. Man hinh thong tin sinh vién xudt hién:

L U —— -

€ & © [ deotao.vrueduan

¥ Do you want Google Chrome to save your password? | Save password | | Never for this site
- PORTAL SINH VIEN

Chio ban Nguvdn Thii Liak
Chon e ki Hoe w31 b 20142015+ | Trdtizn e i 2 B S Ak e i

THONG TIN SINH VIEN

i mtrang sirn rung e iy

i e =4 aupbeann e e
n g inanradna “ shou
T N g e TR s

s i

3. Kiém tra thong tin ¢4 nhan

4. Néu c6 sai sot, sinh vién phai giri ngay don yéu cau bd sung, stra chira vé Phong Dao tao (Khu
Giang duong) d€ xem xét

E. Cap nhit ho so:
1. Nhéan chudt vao muc “Cép nhat hé so”

2. Man hinh Céap nhat ho so hién thi nhu sau:
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3. Sinh vién cap nhat day du thong tin ca nhan, thong tin gia dinh sau d6 click vao nut “Luu”. Viéc
cap nhat ho so 1a mot kénh dé€ Nha truong quan ly va lién lac véi sinh vién trong qua trinh hoc tap

cting nhu sau khi t6t nghiép, dong thoi giup Nha truong c6 duoc di liéu phuc vu cho cdng tac quan ly.

Lwu y: Viéc cap nhat thong tin can duoc thuc hién dinh ky moi ndm mot [an tir ltic vao treong cho
dén lac ra treong (theo thong bao hang nam cua Phong Chinh tri va Cong tac Sinh vién). Moi thay d6i
thong tin ca nhan, dia chi lién hé can cap nhat kip thoi d€ tién cho cong tac quan ly ctia Nha truong (6
thang/lan, ddc biét la d6i véi sinh vién nam 3, 4).

F. Dang ky hoc phan:

Vao dia chi: http://dangkyhoc.daotao.vnu.edu.vn/dang-nhap

a. Giai thich vé cac danh sach hoc phan trong thoi khéa biéu:

- Hoc phén theo nganh: La danh sach cac hoc phan dwgc mé cho nganh hoc th nhét caa sinh vién.

Sinh vién nén dang ky hoc phan trong danh sach nay.

- Hoc phan bang kép: La danh sach cac hoc phan dwoc mé cho nganh hoc thit 2 ctia sinh vién (néu

o).



- Hoc phan toan truwong: La danh sach cac hoc phan duwgc mo cua tat ca cac nganh dao tao o
Truong, sinh vién ciing cd thé dang ky hoc tai day.

- Hoc phan treong khac: La danh sach cac hoc phan cua cac treong khac la thanh vién cua
DHQGHN.

b. DPang ky hoc:

Buwéc 1: Nhan chudt vao muc “Pang ky hoc nganh 1” man hinh déng ky hién thi nhu sau:
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Buéc 2: Sau khi lwa chon danh sach hoc phan, sinh vién can ct vao két qua hoc tap ctaa hoc ky trude
d¢, tién trinh dao tao, s6 tin chi t6i thiéu va t6i da duoc dang ky, tai chinh va thoi gian ctia ¢d nhéan,

sw tw van caa Tro ly dao tao d€ dang ky hoc phan cho phu hop.
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- Nhén chut vao muc “Chon” dé€ danh dau hoc phéan can dang ky
- Chon xong cac hoc phan, nhan chudt vao nit “Ghi nhan”
Ghi chii: Lop hoc phan t6 vang la hoc phéan bi trung lich véi hoc phan da dang ky, 16p hoc phan
khong tich chon duoc 1a 16p hoc phan da du s6 luong sinh vién dang ky
Budc 3: Huy mon da dang ky (néu can thiét) va in phiéu dang ky hoc phan (bat budc).

- Hay mot s6 mot hoc da dang ky, hay nhan vao dau ** . Xuét hién man hinh théng bao ban c6
chic chan mudn hiy hoc phan da dang ky khong? Néu dong y nhan chudt vao nat “OK”, nguoc lai
nhén vao nut “Cancel”.

- Nhan chuét vao nut “Xem va in” khi viéc dang ky da hoan thanh va chon may in d€ in va an nat
“Print”.

G. Dé cuong hoc phan:
Sau khi két thuc dang ky hoc, sinh vién can chudn bi dé cuong hoc phéan dé thuén tién cho viéc hoc

tap.
1. Nhan chudt vao muc “Dé cwong hoc phan”

2. Man hinh hién thi nhu sau:
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3. Chon hoc phan can 1dy dé cuong

4. Tai dé cuong

H. Xem thoi khoa biéu:

Vao dia ch

1.
2.

http://dangkyhoc.daotao.vnu.edu.vn/dang-nhap

Nhéan chudt vao muc “In dang ky hoc nganh 1”

Man hinh hién thi:
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L. Ki€m tra két qua hoc tap:

1. Nhén chudt vao muc “Két qua hoc tap”

2. Man hinh hién thi:
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3. Kiém tra két qua hoc tap

4. Tich vao “Xem chi tiét” d€ xem duoc di€ém cudi ky va diém kiém tra
J. Xem lich thi:

DPén thoi gian thi hoc ky, sinh vién c6 thé xem lich thi chi tiét cia minh.

1. Nhéan chudt vao muc “Lich thi”

2. Man hinh hién thi:
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K. Biéu miu:

Sinh vién c6 thé tai xuéng biéu mau dao tao, nhan chudt vao muc “Biéu mau”, man hinh hién thi:
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1. Chon biéu mau can ldy

2. Taibiéu mau

L. Két thac chwong trinh:

Nhan chudt vao nut “Thoat”. Viéc thoat khoi chwong trinh can duoc thue hién dung quy trinh.

Tuyét d6i khong tat man hinh hay tat may nhu tat mot thiét bi tiéu thu dién thong thuong.

Phai nhan vao nut “Thoat” cho dén khi hé thong thong bao 1a ban da thoat ra thanh cong.
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