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$6: 4009 /MD-PHQGHN
Ha Néi, ngay 20 thdng ndm 2015

HUONG DAN
Cong tac thi va tuyén sinh dai hoc chinh quy nim 2015
& Pai hoc Qudce gia Ha Ni

Cian ctr Nghi dinh sé 186/2013/ NB- CP ngay 17 thang 11 nam 2013 cua
Chinh phu vé Dai hoc Québc gia;

Can cir Quy ché t5 chic va hoat dong ctia Pai hoc Qudc gia va cac co sd
giao duc dai hoc thanh vién ban hanh theo Quyét dinh s6 26/2014/QP-TTg ngdy
26 thang 3 ndm 2014 cua Thu tuwdéng Chinh phu;

Cin ¢t Quy ché Thi trung hoc phé théng Qube gia ban hanh kém theo Thong
tir s6 02/2015/TT-BGDDT ngay 26 thang 02 nam 2015 cta Bo truéng Bo Gido
duc va Dao tao (GD&DT);

Can ¢t Quy ché Tuyén sinh dai hoc, cao ding hé chinh quy ban hanh kém
theo Thong tu s6 03/2015/TT-BGDPT ngay 26 thang 02 nam 2015 ciia B6 truong
B9 GD&DT;

Cén cir Quy ché d4o tao dai hoc ban hanh kém theo Quyét dinh s6 5115/Qb-
DHQGHN ngay 25 thang 12 nam 2014 ctia Giam dbc Dai hoc Qudc gia Ha Ni;

Can cir Quy ché tuyén sinh dai hoc chinh quy ban hanh kém theo Quyét dinh
sb 967/QD-DHQGHN ngay 18 thang 3 ndm 2015 cua Giam déc Pai hoc Quéc gia
Ha Noi;

Pai hoc Quéc gia Ha Noi (PHQGHN) huéng din cac truong dai hoc thanh
vién, khoa tryc thugc PHQGHN (sau day goi chung 1a don vi déo tao), Trung tdm
Khao thi PHQGHN thudc Vién Dam bao chét luong giao duc, PHQGHN (sau day
goi tat 1a Trung td&m Khao thi PHQGHN), cac td chirc, c4 nhan cd lién quan thyc
hién cong tac thi va tuyén sinh dai hoc chinh quy nim 2015 & PHQGHN nhu sau:
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1. Cong tac t6 chirc diéu hanh
1.1. Ban Chi dao tuyén sinh ciia PHQGHN

Giam déc PHQGHN quyét dinh thanh 1ap Ban Chi dao tuyén sinh dai hoc
chinh quy nim 2015 cta PHQGHN (sau diy goi l1a Ban Chi dao tuyén sinh).
Thanh phan, nhiém vu va quyén han cia Ban Chi dao tuyén sinh duoc quy dinh tai
khoan 2, khoan 3, Piéu 2 Quy ché tuyén sinh dai hoc chinh quy nim 2015 ban
hanh kém theo Quyét dinh sé 967/QD-PHQGHN ngay 18/3/2015 ctia Giam ddc
DHQGHN (sau day goi tit 1a Quy ché tuyén sinh).

1.2. Hpi dong thi va cdc Ban cita Hpi dong thi

a) Trudng ban Chi dao tuyén sinh quyét dinh thanh 1ap Hai dong thi trudc
ngay 31/3/2015. Thanh phin, nhiém vy va quyén han cia Hoi déng thi dugc quy
dinh tai khoan 2, khoan 3, Piéu 3 Quy ché tuyén sinh.

b) Hoi ddng thi gdm ¢6 Ban Thu ky, Ban D8 thi, Ban Co so vét chat, Ban
Coi thi, Ban Chim thi. Chu tich Hoi ddng thi quyét dinh thanh 1ap Ban Thu ky,
Ban D54 thi, Ban Co s& vét chat, Ban Coi thi true ngay 03/4/2015; Ban Chém thi
trude ngdy 12/5/2015. Thanh phén, nhiém vu va quyén han ciia cac ban duge quy
dinh tai cac Didu 9, 10, 11, 12, 14 va 16 Quy ché tuyén sinh.

¢) Cac ban cua Hoi dﬁ“)ng thi lap lich trinh chi tiét va phén cdng thuc hién

nhiém vy cua tlrng ban trudc ngay 10/4/2015 (dot 1) va 15/6/2015 (dot 2).

1.3. HDTS caa don vi dao tgo

a) Thu truedng don vi dao tao quyét dinh thanh 1ap HPTS cia don vi minh, bao
cao Ban Chi dao tuyén sinh trudc ngay 31/3/2015. Thanh phén, nhiém vu va quyén
han ctia HDTS dugc quy dinh tai khoan 2, khoan 3, Diéu 4 Quy ché tuyén sinh.

b) Cha tich HDTS quyét dinh cir lanh dao phong dao tao tham gia Hoi dong
thi va can bd k¥ thuat céng nghé thong tin tham gia Ban Co s& vét chét cia Hoi
ddng thi trude ngdy 31/3/2015. Quyét dinh cir can b coi thi (CBCT) trude ngay
12/5/2015 (dot 1) va 20/7/2015 (dot 2) trén co s& dé nghi cua Hoi dong thi. prve
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2. Cong tac td chire thi

2.1. Thoi gian thi

Nam 2015 té chire 2 dot thi:

a) Dot 1: ngay 30 va 31/5/2015 (dy phong: ngay 01 va 02/6/2015);

b) Dot 2: ngay 01 va 02/8/2015 (du phong: ngay 03 va 04/8/2015).

Trudmg hop sb thi sinh ding ky du thi (PKDT) 16n, c¢6 thé t& chirc thém
budi thi va phai théng bdo rd trong Gidy bo du thi giri cho thi sinh.

2.2. Lich thi
Dot thi Ngay thi Bubi thi Moén thi
Tir 7h00 | Bai thi DPGNL | Ngoai ngur
30/5/2015
Tu 13h00 | Bai thi BPGNL
Pot 1 T 7h00 | Bai thi DPGNL
31/5/2015 _
T 13h00 | Bai thi BPGNL
01/6/2015 va 02/6/2015 Du phong
Tu 7h00 | Bai thi DPGNL | Ngoai ngit
01/8/2015 .
Tu 13h00 | Bai thi BPGNL
Pot 2 Tt 7h00 | Bai thi DPGNL
02/8/2015
Tu 13h00 | Bai thi PGNL
03/8/2015 va 04/8/2015 Dy phong

Déi véi thi sinh ¢6 nguyén vong du tuyén vao trudmg Dai hoc Ngoai nglr
(DHNN) sé& du thi mdn ngoai ngit vao budi sang ngay 30/5/2015 (dot 1) va budi
sang ngay 01/8/2015 (dot 2). Sau khi dy thi mon ngoai ngif thi sinh s& du thi bai thi
Panh gia nang luc (PGNL) vao mét trong cac budi thi con lai.

2.3. Cum thi

a) Nam 2015, PHQGHN td chirc cac cum thi tai céc thanh phé Ha Nb6i1, Hai
Phong, Nam Dinh, Thai Nguyén, Thanh Héa, Vinh va Da Ning.

b) Trudng ban coi thi cin ctr s6 lugng thi sinh PKDT dé quyét dinh viéc 13p

cdc cum thi. Cum thi ¢6 thé bao gém mot hodc mot sé diém thi. vy
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¢) HDTS cua cdc don vi dao tao co6 trach nhiém cu thanh vién thudng truc
cua HDTS tham gia phu trach, chi dao céng tac coi thi tai cac cum thi duge Ban
Coi thi ¢& nghi phdi hop, phdn cong va huy ddng can b thyc hién cac nhiém vy
coi thi theo quy dinh.

d) Trong truong hop can thiét, Truéng ban Coi thi d& nghi Chu tich Hoi dong
thi diéu dong bd sung hogc thay thé thanh vién Ban coi thi ¢& dam béo hoan thanh
cdng tac coi thi tai cym thi,

2.4. Dang ky du thi

a) P61 tuong va diu kién dy thi, ding ky mén thi v& hinh thire PKDT dugc
quy dinh tai cac khoan 1,2 va 5 cua Piéu 8 Quy ché tuyén sinh.

b) H6 so PKDT

Phiéu PKDT dugc ding tai trén website ciia Trung tdm Khao thi DPHQGHN
theo dia chi: http://www.cet.vnu.edu.vn, muc “Déng ky trirc tuyén”.

¢) Phan mém PKDT truc tuyén duoc Ban Co sé vat chét cua Hoi déng thi
cai dat/cap nhat trude ngay 24/03/2015 (dot 1) va 15/6/2015 (dot 2),

d) Thot gian BPKDT

- Dot 1: Tlr ngay 25/3/2015 dén 17h00 ngay 15/4/2015
- Dot 2: Tir ngay 20/6/2015 dén 17h00 ngay 10/7/2015
Ban Thu ky ctia Hoi ddng thi thu nhan hd so BPKDT khéng duge két thic

trude va sau thoi han nay.

d) L& phi PKDT
- Lé phi DKDT bai thi PGNL: 100.000 d/thi sinh/luot thi
- L& phi DKDT bai thi ngoai ngit: 35.000 d/thi sinh/lugt thi

Thi sinh DKDT truc tiép tai Trung tim Khao thi DHQGHN sé& ndp lé phi
PKDT clng voéi Phiéu PKDT; Thi sinh PKDT tryc tuyén s& ndp 1& phi DKDT vao
tai khoan cua Trung tdm Khao thi PHQGHN qua Ngan hang TMCP Pau tu va
Phét trién Viét Nam (BIDV) theo m3 PKDT; Thi sinh PKDT qua duong buu dién
s& ndp 18 phi PKDT cuing véi Phiéu PKDT theo hinh thirc thu bao dam. Thi sinh
PKDT mén ngoai ngit ndp 1& phi BPXDT tai phong thi trudc budi thi. ke
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2.5. Xar ly dit liéu DKDT

a) Ngay sau khi hét han nhan hd so DPKDT, Ban Thu ky xt Iy dit liéu PKDT
(sip xép thi sinh DPKDT theo mén thi, phong thi, diém thi, cum thi, 1ap sb bao danh
cta thi sinh theo quy dinh, giri Gidy béo du thi cho thi sinh) va hoan thanh cac
nhiém vu dang thoi han nhu sau:

- Pot 1: Tir ngay 16/4/2015 dén ngay 07/5/2015;
- Dot 2: Tir ngay 11/7/2015 dén ngay 15/7/2015.

b) Hoi déng thi béo cdo Ban Chi dao tuyén sinh sb luong thi sinh DPKDT
trude ngdy 17/4/2015 (dot 1) va 14/7/2015 (dot 2) va cong tac td chirc thi trude
ngay 12/5/2015 (dgt 1) va 20/7/2015 (dot 2).

¢) Ban Thu ky gui danh sich thi sinh DPKDT theo phong thi, vin phong
phdm, tai liéu coi thi cho cdc cum thi trudc ngay 29/5/2015 (dot 1) va 31/7/2015
(dot 2).

d) S6 bao danh cua thi sinh gdm 9 chir sb, trong do, 2 chit s6 dau 14 2 s6 cudi
cta nam t6 chie thi, 2 chit s6 ké tiép la s6 thi ty cta dot thi trong nam, 5 chi 50 ké
tiép 1a sb thir tr ctia thi sinh trong danh sach ding ky dy thi sau khi da xép thir
tén thi sinh theo van chir cai A, B, C, ...

d) Sau khi hoan thanh x{r ly di¥ liéu thi sinh PKDT, Ban Thu ky céng bd
danh sach thi sinh dy thi theo phong thi, diém thi cta timg cum thi. Thi sinh d3
PKDT ¢ cum thi nao s& dy thi & cum thi d6. Trudong hop dic biét do Chu tich Hoi
ddng thi quyét dinh.

2.6. Didu dpng 18 chirc, cd nhin tham gia cong tic té chire thi, coi thi

a) Chu tich Hoi df")ng thi ¢6 cong van dé nghi cac HPTS dam nhiém cong tac
coi thi tai cdc cum thi hodc cac don vi lién quan ctr can bd tham gia cong tac to
chirc thi, coi thi.

b) Chu tich HDTS, Thu trudng cdc don vi lién quan quyét dinh ctr can bd
ding thanh phén tham gia cong téc t6 chirc thi, coi thi theo d& nghi cua Chu tich
Hoi ddng thi. b



¢) Can bd duge didu dong tham gia cdng tic t& chie thi, coi thi chiu trach
nhiém thuc hién cong viée dugc giao theo Quy ché tuyén sinh va theo ké hoach
ctia Hoi ddng thi.

2.7. Phéi hop sir dung co sé viit chét ciia cdc don vi dé 16 chive thi

a) Chu tich Hoi déng thi chiu tréch nhiém x4c dinh cac thiét bi, phuong tién,
co s& vat chét khac hién c6 ciia PHQGHN cén str dung phuc vu ky thi va phéi hop
voi ¢ Chua tich HPTS, Thi trudng céc don vi lién quan dé sap xép viée khai thac,
uu tién cho céng tac to chie thi.

b) Phuong tién, thiét bi ca cac don vi khi duoc huy déng tham gia phuc vu
k¥ thi phai duge ban giao chi tiét bing van ban khi giao va khi nhan. Céc dit liéu
cua ky thi phai dugce sao luu trude khi xoa trén thiét bi duoc huy dong dé giao lai
cho don vi quan 1y thiét bi.

¢) Déi v6i phong méy tinh ciia céc don vi trong PHQGHN, néu don vi ¢6 ké
hoach sira chita, ning cép cin théng béo cho Hoi dong thi biét va hoan thanh viéc
stra chita, ning cip trudc ngay 10/4/2015 (dot 1) va 05/7/2015 (dot 2).

d) Trong cac ngay thi, co so vat chét cia PHQGHN va cia cac don vi phai
dugc tap trung uu tién st dung cho ky thi cia DHQGHN.

2.8. Didu kién v quy trinh nhdp dix liéu bg dé thi nguon

a) Pam bao an ninh, an toan chay nd, phong chéng 4m méc dbi vaoi phong
mdy; dam bao tiéu chudn k¥ thuit cia thiét bi. May tinh khéng dugc néi mang
internet va khong c6 bat cir dir 1iéu nao khac ngoai dit liéu cta ky thi.

b) Chia khéa phong may tinh nhap dit liéu bd dé thi ngudn do Trudng ban
Pé thi va Uy vién thudng truc Ban Dé thi quan ly (mdi ngudi gilt 1 chia). Hét mdi
ca lam viéc phai dén niém phong phong may tinh. Khi md niém phong va mo cua
phéi ¢d tlr 2 ngudi trd 1én.

¢) Chit tich Hdi déng thi ra quyét dinh ¢t can bo nhap bd dé thi nguén, trong
d6 néu rd nhiém vu nhép dé thi hodc nhap dap 4n. Can bd di nhap dé thi thi khong

nhap dap an va nguoc lai. b



d) Quy trinh nhap dit lidu bé dé thi ngudn dugc thuc hién theo quy dinh cua
Chu tich Hoi ddng thi trong tai lidu B quy trinh, danh muc céng viéc, biéu mau
cia eong tdc 16 chike thi tuyén sinh dai hoc chinh quy 6 DPHOGHN.

2.9. Diéu kién, quy trinh két xudt div liéu bé dé thi nguon

a) Truéng ban Dé thi chiu trach nhiém td chirc va phéan cong can bo thuc
hién viéc két xuét dir liéu bd dé thi ngu?)n va sao in bd dé thi nguén vao dia CD
- ROM (loai chi ghi 1 14n). Qua trinh thuc hién c6 su giam sat cua dai dién Ban
Chi dao tuyén sinh, thanh tra tuyén sinh cia PHQGHN, phong PA83 cdng an
thanh phé Ha Néi.

b) Chi c6 Trudng ban Pé thi va can bd k¥ thudt duge phan cong mdi truc
tiép 1am viéc véi may tinh c6 phdn mém ghi dir liéu bd dé thi nguén. Cac thanh
vién khac chi giam sat, chung kién cong viéc khi thyc hién.

¢) Ngay sau khi hoan tht cong viée, Trudng ban DA thi, dai dién Ban Chi dao
tuyén sinh DPHQGHN, thanh tra tuyén sinh cia PHQGHN, PA83 cung ky vao bién
ban bubi lam viéc.

d) Truéng ban D& thi chiu trach nhiém kiém tra dé dam bao chi c6 dia dé ghi
dit lidu tai khu vue két xuét dir liéu dé thi. Pia ghi dit liéu phai méi 100% va ding
tiéu chuén k¥ thuat dugc yéu ciu. Pia phai ¢6 vo va dit trong hop dung dia. Vo
hop ghi rd céc thong tin cia ky thi, ngay thi, budi thi, diém thi.

d) Sau khi kiém tra dit lidu da két xuét ra dugc ghi trén dia, Trudng ban pé
thi trire tiép niém phong hép dia, luu gilt vao noi quy dinh. Khu vye dé dia dit liéu
b6 d& thi ngudn phai duge niém phong, cé bao vé 24/24 giv, dam bao an toan chay
nd, phong chéng 4m mébc.

e) Mbi didm thi c6 2 dia dit liéu b dé thi ngudn dugce dé riéng biét trong 2
hop va ban giao cho Cum truong d& Cum trudng ban giao cho Piém truong. Ngoai
céc dfa in cho diém thi, in thém 01 dia d& Truéng ban dé thi luu trong hé so cong
viée két xuét dit 1iéu bo d@ thi ngudn,

Trudmg ban Dé thi chi duge md niém phong dia luu trong ho so cong viée

két xuat dix liéu bd dé thi nguodn khi can thiet véi su ching kién cua it nhat 1 nguoi
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khac c6 lién quan trong cong viéc va phai 1ap bién ban viéc mo niém phong dia.
Sau khi st dung, phai niém phong lai va bao quan theo ché do tai liéu mat. Két
thac ky thi, Trudng ban Dé thi ban giao dia luu trong hd so va dia do cac Cum
trwdng ban giao lai cho Chu tich Hoi dong thi va phai l4p bién ban khi ban giao.

f) Tai cac diém thi, Piém trudng chi mé niém phong véi dia duge sir dung.
Sau khi da str dung xong, Piém trudng phai niém phong lai va bao quan véi ché do
tai liéu mat. Nghiém cdm viéc sao in dia dit lidu bo dé thi ngudn tai diém thi. Dia
da sir dung (c6 niém phong ctia Diém trudng), dia khong st dung tai diém thi (phai
con nguyén niém phong) duoc Diém trudng ban giao lai cho Cum trudng dé Cum
truéng ban giao lai cho Trudng ban D8 thi theo tién d6 t chire ky thi va phai lap
bién ban khi ban giao.

2.10. Piéu kién va quy trinh in Phiéu tai khodin

a) Trudng ban Thu ky 6 chirc in Phiéu tai khoan theo dung tién dd 16 chire
ky thi.

b) Can b duge Trudng ban Thu ky giao nhiém vy in Phiéu tai khoan gdm
c6 can bd k¥ thuét dé thao tic trén phdn mém, xéc 14p 1énh in theo timg phong thi &
timg diém thi va cdn bd dong goi, niém phong tli dung Phiéu tai khoan.

¢} Trong thoi gian in Phiéu tai khoan, chi ¢4 Chi tich Hoi déng thi, Trudong
ban Thu ky, cac can bd duoc giao nhiém vu méi duge vao khu vuc in Phiéu tai
khoan. Céc trudng hop khac phai co y kién ctia Chu tich Hoi dong thi.

d) Nghiém cim tét ca can b vao khu vyc in Phiéu tai khoan mang theo dién
thoai, may anh, cac thiét bi ghi am, ghi hinh, thu phat truyén tin.

d) May in Phiéu tai khoan duoc két nbi truc tiép v6i may tinh hoic két ndi
qua mang ndi bd véi may tinh dang cai dat phan mém td chirc thi, khong két ndi
qua mang internet.

e) Tai dung Phiéu tai khoan phai ghi diy du tén diém thi, s hiéu phong thi,
ngay thi, budi thi, sb luong thi sinh ctia phong thi.

f) Can b xac lap 1€nh in va can bd déng goi tui Phiéu tai khoan phai lap 3

ban danh muc thir tu in Phiéu tai khoan cua ky thi tai mdi diém thi véi cac tham sé
A
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lan luot 1a: Ngay thi - Budi thi - Phong thi; 2 ban danh muc dé st dung truc tiép
khi in Phiéu tai khoén, ban con lai nép cho Trudng ban Thu ky luu hd so cong viée
in Phiéu tai khoan.

2.11. Co sé vit chit dé té chiec thi

a) Ban Co s& vét chit cap nhat phdn mém thi DGNL va khao sat ha tang k§
thuat tai cac diém thi trudce ngay 10/4/2015 (dot 1) va 15/6/2015 (dot 2).

b) Truwdng ban Coi thi ky hop dong thué dia diém thi, thiét bi may tinh véi
cac don vi lién quan trudc ngay 22/4/2015 (dot 1) va 14/7/2015 (dot 2).

¢) Trudng ban Co s& vét chét chiu trdch nhiém dam bao céc yéu ciu cla
Hoi ddng thi vé& phong thi (ké ca phong thi ngoai ngir), thiét bi ctia phong thi, thiét
bi cia phéong may cha (gdm ci may chi, may tinh, may in, may phat dién), hé
théng mang cling céc vét dung khic can thiét cho ky thi (trlr van phong phdm cua
ky thi do Ban Thu ky chuén bi), ky hop dong thué ché #n, & cho CBCT tai cac cum
thi ngoai Ha N&i.

d) Trudng ban Co s& vat chét chiu trach nhiém dé xuat véi Chu tich Hoi
ddng thi cac thiét bi 1am viéc cn thiét (dac biét 1a thiét bi do dung lugng, toc do
dudng truyén ciia mang), cic ndi dung cong viée can thué khoan nhén cong tai chd
thuc hién d6i voi cac cum thi ngoai Ha Noi va ky hop ddng thué khoan theo Gy
quyén cta Chi tich Hoi dong thi.

d) Truong ban Co s& vat chét chju trach nhiém ban giao cum thi véi ha ting
k¥ thuat da duge kiém tra, dam bao vén hanh cho Cum truéng cham nhat 14 2 ngay
trude ngdy thi va tiép nhén lai tir Cum truéng ngay sau khi két thuc ky thi. Toan bd
thiét bi caa cum thi (gdm thiét bi cuia PHQGHN, thiét bi thué, mugn) déu phai
duoc 1ap bién ban ban giao cd ghi rd hién trang va phu ki¢n kém theo.

e) Truong ban Co s¢ vat chdt cir du can bo ky thuat pht hgp voi quy mo cua
cac didm thi. Can bo k¥ thujt ngoai tiéu chuan cia CBCT phai 1a nguoi co trach
nhiém cao, nang luc chuyén mén t6t va phil hop vdi cong viée k¥ thudt cia ky thi,
d3 tham gia tap huin can bo k§ thuat cia ky thi va dat yéu cau kiém tra sau khi tap

huén. Cén bd k¥ thuét duge giao khao sét ha ting k¥ thuat tai diém thi ndo trude ky
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thi thi ddng thoi s& tham gia cong tac b chirc ky thi tai diém thi d6 trong céc ngay
thi va chiu sy quan ly cua Piém trueong nhu cac CBCT khac va thuc hién cong viéc
theo hudng dan cia Trudng ban Co sd vat chét.

f) Cac cong viéc clia can bd k¥ thuét thyc hién trong cac ngay thi dugc quy
dinh trong tai lidu Bé quy trinh, danh muc céng viéc, biéu mdu ctia cong tic t6
chitc thi tuyén sinh dai hoc chinh quy 6 DHQGHN.

Céc viéc phat sinh khac trong khi dang dién ra thoi gian thi hodc gilta cac
budi thi, can bd k§ thudt phai bao cdo Cum truéng, Diém trudng trude khi thue
hién néu nhin dugc hudng dan tryc tiép tr Trudng ban Co so vat chit. Khi ¢an
thiét, Cum trudong/Diém truéng cd quyén yéu cau can bd ky thuat viét céc nodi dung
can lam ra gidy, ky tén va ndp lai cho Cum truong/Diém trudng dé luu vao hd so
t& chirc thi ctia diém thi.

2,12, Tai ligu va vin phong pham ciia ky thi

a) Truéng ban Thu ky chiu trach nhiém truéc Hoi dong thi vé tai liéu va van
phong pham ctia k¥ thi.

b) Tai lidu cta ky thi bao gdm danh sich phong thi ¢6 dong dau cua Trung
tam Khao thi PHQGHN va sé hiéu phong thi cia bai thi DGNL va bai thi ngoai
ngit; Phiéu tra 161 trdc nghiém danh cho thi sinh thi mén ngoai ngir; cac bang hi¢u
lénh (khé A0, A3, A4), cic bang théng bao danh cho thi sinh vé nhimg viée khong
duoc lam, vat dung dugc mang vao phong thi (khéu A3), tai liéu huong dn coi thi
ctia Ban Chi dao diém thi, tai liéu huéng dan coi thi danh cho cdn bd coi thi, tai
liéu phd bién cho thi sinh tai phong thi, phiéu stra chita thong tin cla thi sinh tai
phong thi, gidy cam doan, bién ban xu 1y vi pham ky luét cta thi sinh/CBCT, bién
ban ban giao d& thi, bién ban béc tham phan cong CBCT, bién ban ban giao Phicu
tai khoan cta thi sinh khong du thi, bién ban ban giao bai thi mén ngoai ngit/ket
qua thi DPGNL cua phong thi cho diém thi, bao cao nhanh va bdo cao tinh hinh
diém thi v&i Hoi dong thi trong mdi bubi thi, danh sach ky xac nhén dy thi cua thi

sinh ¢ ghi két qua thi dugc in tai diém thi. Vo
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¢) Mb ta danh muc cdng viéc trong ky thi, trong tumg budi thi ctia cum thi va
didm thi, cia CBCT (k& ca coi thi ngoai ngf), can bg ky thuft va cac quy trinh,
biéu mau cia ky thi dugc ghi trong tai liéu Bé quy trinh, danh muc céng viéc, biéu
mdu ctia cong tdc 16 chitc thi tuyén sinh dai hoc chinh quy ¢ DHQGHN.

d) Van phong phim ctia ky thi bao gdm dfa d€ in sao két qua bai thi DGNL
cua thi sinh, bang ron, biéu mAu, phu hiéu clia céan bd tham gia td chire thi va
CBCT, gidy in, myuc in, c4c loai tii dyng tai liéu, nhin niém phong va van phong
phim khac cin c6 dé chudn bi cho ky thi va de td chirc thi.

d) Tai lidu va van phong pham ciia ky thi phai dugc chuén bi theo timg diém
thi, dugc 13p danh muc khi ban giao cho Cum trudng.

3. Cong tac coi thi

3.1. Cum thi

a) Piéu hanh cong viéc tai cum thi gém c6 Cum trudng va Phé Cum truong;
gitp viéc cho Cum truong co tir 1 dén 2 Uy vién thu ky.

b) Trach nhiém cta Cym trudng

- Truc tiép trién khai cong viéc td churce thi tai cum thi theo ké hoach cua Ban
Coi thi va chi dao cua thuong truc Ban Coi thi;

- Quan Iy toan bd co sd vét chat, nhan sy va didu hanh toan bd cong viée cua
cum thi theo phén cong cua Trudng ban coi thi; phan cdng ngudi tryc dién thoai
clia cum thi d& dam béo lién lac thong sudt voi cac diém thi va Ban Coi thi;

~ T4 chtrc tp hudn CBCT trude ngay 27/5/2015 (dot 1) va 29/7/2015 (dot 2);

- DPai dién cho Trudng ban Coi thi va duoc Truong ban Coi thi Gy quyén de
thoa thuén voi d6i tac noi dat diém thi cac phat sinh vé co 8O Vit chét, nhan luc va
didu kién dam bao khac cho k§ thi (an ninh, y t&). Khi cén thiét, Cum trudng xin y
kién cta Trudng ban Coi thi trudc khi quyét dinh;

_ Pidu hanh viée giao, nhan phiéu tai khoan thi DPGNL, d¢ thi ngoai ngd, dia
dit lidu bo d& ngudn, ban két qué thi DGNL, dia di licu két qua thi PGNL, bai thi

ngoai ngit gitta Ban Coi thi véi cum thi va gilta cum thi véi diém thi; Y e



- Béo c4o kip thoi véi Trudng ban Coi thi cac tinh hudng xay ra trong ky
thi. Trudng hop su ¢b kéo dai ¢6 kha néng 1am anh huong dén viée du thi cia thi
sinh trong budi thi d6 va budi thi ké tiép, Cum trudng can dé& xuit phuong an xu ly
cu thé véi Truéng ban Coi thi dé xin y kién Ban Chi dao tuyén sinh va sau do,
Trudng ban Coi thi théng bao quyét dinh ciia Ban Chi dao tuyén sinh cho Cum
traong thyre hién.

3.2. Diém thi

a) Didu hanh cong viée tai diém thi gbm c6 Piém trudong va cac Pho Diém
truéng; trong do, 1 Phé Diém trudng 13 dai dién lanh dao cia dom vi noi dat diém
thi dé phu trach céc van dé lién quan dén co s& vat chat chung va trat tu tri an
ngoai diém thi. Giup viéc cho Piém trudong c6 tir 1 dén 2 Uy vién thu ky va it nhét
2 can bd k¥ thuét.

b) Trach nhiém cta Piém truéng

- Phén cong cdng viée cu thé cho ting thanh vién cia diém thi, can bo k¥
thudt, can bo phuc vy, can b giam sat, can b cong an, trat tw vién, can bo truc dé
thi ngoai ngtr va t6 chirc bc tham CBCT véao phong thi; phin ¢éng Pho Piém
trudng truc tiép nhan va quan ly phiéu tai khoan, dé thi mén ngoai ngir cua diém
thi;

- T6 chirc thi theo dting lich thi di quy dinh tai muc 2.2. clia vn ban Hudng
dan nay;

- Quyét dinh ky luat thi sinh, CBCT vi pham quy ché thi theo ding tham
quyén duoc quy dinh trong quy ché tuyén sinh;

- Thuc hién ding quy trinh nhan va giao lai dia dir liéu bd dé thi nguén.
Tryc tiép quan ly dit 1iéu bd @& thi ngudn trong sudt thoi gian cia ky thi theo ché
do tai liéu mat va thuc hién cac quy dinh tai muc 2.9;

- Nhic lai nhiém vu cia CBCT, thong bao mdi cua Ban Coi thi va céc tinh
hubng xay ra trong budi thi trude (néu cé) d& CBCT can biét trudce khi o chire boc

thdm phén céng CBCT vao phong thi;
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- T chitc chyp anh cho thi sinh khéng c6 Gidy ching minh nhan dén
(CMND) hodic CMND qua cii khong doc r6. Nhitng thi sinh trong truong hop nay
phai c6 gidy cam doan dé luu trong hd so cta diém thi;

- T chitc in ban két qua thi cta thi sinh theo ting phong thi va chuyén cho
CBCT dé thi sinh ky x4c nhan da du thi va két qua thi. Niém phong toan bd cac
ban két qua thi ctia mdt budi thi trong tii dung két qua thi PGNL va td chirc bao
quén nhur bao quan bai thi,

- TS chirc két xuat dir liéu két qua bai thi PGNL cia thi sinh ngay sau mdi
budi thi va niém phong, bao quan dia dir liéu nay theo ché do tai lidu mat. Chi ¢6
Piém truéng va cén bd k¥ thuat duoc truc tiép 1am viée v6i phan mém dé két xuat
dit liéu. Di¥ lidu duoc két xult ghi thanh 3 dia CD-ROM (loai chi ghi 1 1an), duge
niém phong vé dia va hop dung dia dé ban giao cho Ban Cham thi ngay sau khi két
thiic ky thi. Trudng hop can thiét, theo hudng dan cua cum trudng, sau khi két xuat
dir liéu thanh cong, Piém truéng gidm sat viéc xéa dir liéu trén may cha dat tai
diém thi. Toan bd qua trinh két xuét dir liéu, in sao dia, x6a dir liéu trén may chu
(néu ¢d) phai cd su chung kién ctia can bo thanh tra tuyén sinh, can bd céng an lam
viéc tai diém thi va phai 14p thanh bién ban c6 xac nhén cua céc thanh vién tham
gia;

- Truc tiép td chirc van chuyén, ban giao bai thi mdn ngoai ngit, cac dia ghi
dir 1iéu két qua bai thi PGNL, dia ghi di liéu b dé thi ngudn cho Cum trudng
ngay sau khi két thuc ky thi. Qua trinh vin chuyén phai ¢é sy tham gia cia cén bd

cong an. Viéc ban giao phai l&p thanh bién ban.

3.3. Trach nhiém cua thi sinh trong ky thi

Ngoai cac quy dinh tai Piéu 13 Quy ché tuyén sinh, thi sinh phai thuc hién
ding cac quy dinh sau:

a) Khong sao chép d& thi dudi bit ky hinh thirc nao; khong déi Phiéu tai
khoan véi thi sinh khac; khéng tu v dbi may tinh trong thoi gian thi khi chua dugc
phép cua CBCT; o



b) Khéng sir dung bét cir mot chuong trinh nao khac ngoai chuong trinh thi
DGNL d4 cai dit trén may tinh trong thoi gian thi ké ca d& 1am nhép bai thi;

¢) Khong tu ¥ dang nhép, thoat khoi chuong trinh, tit may tinh khi chua
duoc CBCT cho phép;

d) Khéng tr ¥ roi khoi phong thi khi chua hét gior thi hodc khi da hét gio thi
nhung CBCT chua thdng bao cho thi sinh dugce phép roi khéi phong thi;

d) Nop lai Phiéu tai khoan va gidy nhap thi sau khi da ky xac nhén dy thi.

3.4. X Iy ky ludt thi sinh vi pham quy ché thi

Moi vi pham quy ché thi déu bj lap bién ban, xir Iy ky luét va thong béo cho
thi sinh.

a) Khién trach déi véi nhitng thi sinh pham 18i mét 1n: nhin bai hogc trao déi
bai véi thi sinh khac. Hinh thire ndy do CBCT quyét dinh tai bién ban duge 1ap.

b) Canh céo ddi véi cac thi sinh vi pham mdt trong cac 161 sau day:

- P61 véi bai thi ngoai ngi: DA bi khién trach mot lan nhung trong gio thi
van tiép tuc vi pham quy ché thi & muc khién trach; trao doi bai lam hoge gidy
nhép voi thi sinh khéc; chép bai cua thi sinh khéac hodc dé thi sinh khac chép bai
cda minh.

- P4i voi bai thi DGNL: D3 bj khién trach mot 14n nhung trong gio thi van
tiép tuc vi pham 13i da khién trach; tw ¥ d6i may tinh trong thoi gian thi khi chua
dugc phép ctia CBCT; st dung chuong trinh khac chuong trinh thi DGNL da cai
d3t trén may tinh trong thoi gian thi; tu ¥ ding nhdp, thoat khdi chuong trinh, tit
mdy tinh khi chua duoc CBCT cho phép; tu y roi khoi phong thi khi chua hét gio
thi hogic khi da hét gid nhung CBCT chua théng bdo cho phép thi sinh duge rai
khoéi phong thi.

Hinh thace ky ludt canh cao do CBCT quyét dinh tai bién ban duogc lap, kem
theo tang chimg (néu cé).

¢) Pinh chi thi d6i véi cac thi sinh vi pham mét trong céc 161 sau day:

- Ap dung chung véi ca 2 bai thi: P4 bj canh cido mot 1an nhung trong gi¢r thi

mén d6 van tiép tuc vi pham quy ché thi & muc khién trach hodc céanh cao; man%
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vat dung trdi phép quy dinh tai khoan 5, Piéu 13 Quy ché tyén sinh vao phong
thi; dua d& thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong thi; viét, vé
vio to gidy nhép lam bai thi nhitng ndi dung khéng lién quan dén bai thi; c6 hanh
dong gay rdi trat tu, de doa cén bd ¢ trach nhiém trong k¥ thi hay de doa thi sinh
khac.

- Ap dung riéng véi bai thi DPGNL: Sao chép dé thi; dbi Phiéu tai khoan véi
thi sinh khac; c¢b tinh khong np lai Phiéu tai khoan va gidy nhap thi sau khi di ky
x4c nhan du thi vao ban két qua thi PGNL.

CBCT l4p bién ban, thu tang chimg (néu cd) va bao cao Piém truong quyét
dinh hinh thirc dinh chi thi.

Thi sinh bi dinh chi thi phai ndp bai thi, d& thi, gidy nhap cho CBCT va ra
khéi phong thi ngay sau khi c6 quyét dinh va chi duoc ra khéi khu vue thi sau khi
hét thoi gian 1am bai mén thi d6.

d) Trir diém bai thi

- Thi sinh bi khién trach trong khi thi mén nao s& bj trir 25% tdng s6 diém
bai thi cua modn thi do.

- Thi sinh bi canh céo trong khi thi mén nao s& bj trir 50% tong sb diém bai
thi cia mon thi do.

- Nhitng bai thi c6 danh ddu bi phat hién trong khi cham s& bj trir 50% diém
toan bai d6i v6i mén thi ngoai ngit.

- Thi sinh bi dinh chi thi mén thi nao s& bi diém 0 (khéng) mén thi do.

d) Cho diém 0 (khong)

- Bai thi dugc chép tir cac tai liéu mang trai phép vao phong thi;

- Mot mon thi ¢6 hai bai thi;

- Bai thi ¢6 chir viét cta hai nguoi trd lén;

- Nhitng phén ctia bai thi viét trén gidy nhap, gidy khong dung quy dinh.

e) Huy bo két qua thi dbi véi nhimg thi sinh

- C6 hai bai thi trd 1én bi diém 0 (khéng) do pham 1561 bi cho diém 0 nhu
quy dinh néu trén. A
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- Viét, v& vao t& gidy thi nhitng ndi dung khéng lién quan dén bai thi;

- Dé nguoi khéc thi thay hodic lam bai thay cho ngudi khéc dudi moi hinh
thirc; stra chita, thém bdt vao bai 1am sau khi dd ndp bai; dung bai cua nguoi khac
dé nép.

f) Tudc quyén vao hoc & céc truong thanh vién trong PHQGHN ngay trong
nim dy thi va tude quyén tham dy ky thi trong hai nam tiép theo dbi voi nhitng thi
sinh vi pham mdt trong céc 16i sau day:

- Sir dung vin béng, chimg chi khéng hop phép.

- Pé ngudi khéc thi thay, 1am bai thay duéi mei hinh thirc.

- C6 hanh d0ng gy rdi, pha hoai ky thi; hanh hung can b hodac thi sinh
khéc.

¢) Déi voi céc hanh vi vi pham c6 ddu hiu hinh sy thi Hoi déng thi 14p ho
SO gurl co quan co thAm quyén xem xét truy ctru trach nhiém hinh sy theo quy dinh;
dbi véi céc traong hop vi pham khac, tuy theo tinh chit va mirc d6 vi pham s& xu
1y ky luat theo céc hinh thirc d3 quy dinh tai vin ban Huong dan nay.

3.5. Trich nhi¢m cia CBCT, cdn bj gidm sdt phong thi

Ngoai cac quy dinh tai khoan 3, khoan 4, Pidu 10 Quy ché tuyén sinh,
CBCT va cn bd gidm sat phong thi con phai thure hién cac cong vige sau:

a) Thuc hién quy trinh coi thi dugc ghi trong tai 1igu B9 quy trinh, danh muc
cong viéc, bidu mau cua céng tdc t6 chirc thi tuyén sinh dai hoc chinh quy ¢
DHQGHN.

b) Can bd giam sat phong thi c6 trach nhiém giam sat viéc chdp hanh quy
ché tuyén sinh ctia cd CBCT, thi sinh va can bd phuc vy, trit tu vién; chu dong dé
xudt céc bién phap cin thuc hién dé dam bao thuc hién nghiém quy ché tuyen sinh;
kién nghi v6i Didm truéng lap bién ban xi 1y CBCT vi pham quy ché tuyén sinh
va kién nghi v&i CBCT lap bién ban xt 1y thi sinh vi pham quy ché tuyén sinh.

3.6. Xur Iy cdn b tham gia 18 chirc thi vi pham quy ché tuyén sinh

a) Ngudi tham gia td chire thi 1a coéng chitc, vién chirc ¢6 hanh vi vi pham quy

ché tuyén sinh (bi phat hién trong ky thi hodc sau ky thi) s& bi Chu tich Hi dong thi
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dinh chi lam céng tac thi va d& nghi co quan quan Iy cén bd ap dung quy dinh cua
phép lugt vé cong chire, vién chirc @& xir ly ky luat theo cac hinh thic sau day:

- Khién trach déi véi nhimg ngudi vi pham lin déu céc hanh vi dudi mac
quy dinh trong hinh thirc canh céo;

- Canh c4o dbi v6i nhitng ngudi ¢6 hanh vi vi pham mét trong cac 15i sau
day: Dé cho thi sinh tu do quay c¢op, mang tai liéu va vat dung trai phép vao
phong thi duoc quy dinh Piéu 13 cia Quy ché tuyén sinh; chdm thi khéng dung
huéng din chdm hogic cong diém bai thi c6 nhiéu sai sét; ra dé thi vuot qué pham
vi chuong trinh THPT hotic nhap sai dir liéu ngan hang ciu hoi thi & mét s6 it cau
hoi thi; dé thi sinh sao chép d2 thi, d8i may tinh trong phong thi trong thoi gian thi;
dé thi sinh mang Phiéu tai khoan va gidy nhdp thi ra khoi phong thi; xuét, gii dir
liéu thi khéng ding ciu tric, khéng ding thoi han, khdng dang quy dinh cua Quy
ché tuyén sinh;

- Tuy theo mirc d6 vi pham co thé bj ha bac luong, ha ngach. cach chiic hodc
chuyén di 1am céng tac khéc dbi véi nhitng nguoi 6 hanh vi vi pham mot trong
cac 16i sau ddy: Ra d@ thi sai; truc tiép giai bai thi hodc hudng dan cho thi sinh luc
dang thi; 14y bai thi cta thi sinh nay giao cho thi sinh khac; gian 14n khi chdm thi,
cho diém khéng ding quy dinh, vuot khung hodc ha diém cua thi sinh; nhap sai dit
liéu nhiéu c4u héi trong ngdn hang cAu hoi thi, sai ma tran dé thi; phat sai Phiéu tai
khoan cho thi sinh;

- Budc théi viéc hodc d& nghi truy ctru trach nhiém hinh sy déi voi nguoi co
mot trong cac hanh vi sai pham sau day: Dua dé thi ra ngoai khu vuc thi hodc dua
bai giai tir ngoai vao phong thi trong ltic dang thi; lam 16 d& thi, mua, ban dé thi;
lam 16 sb phéch bai thi; sira chira, thém, bét vao bai lam cua thi sinh; ¢b y chira
diém trén bai thi, trén bién ban chim thi hodc trong bang diém; danh trdo bai thi,
diém thi cua thi sinh;

- Nguoi lam mét dir liéu ngan hang cau hoi thi, dir lidu két qua thi cla thi
sinh, ban két quéa thi PGNL, bai thi cta thi sinh khi thu bai thi, van chuyén va bao

quan bai thi, chAm thi hodc ¢é nhitng sai pham khéc trong cong tac to chirc thi. tuy
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theo tinh chat, mirc d6 vi pham sé& bi xit Iy ky luat theo mét trong céc hinh thie ky
luat néu trén.

b) Céng chirc, vién chirc khong tham gia t6 chire thi nhung cé cac hanh dong
nhwr: thi ho, t& chire 14y dé thi ra va dua bai gidi vao cho thi sinh, dua thong tin sai
l1éch gay anh huéng xau dén ky thi, gy rdi [am mat trat tu tai khu vuc thi s& bi xut
phat vi pham hanh chinh va d& nghi budc théi viéc.

¢) Ngudi tham gia to chie thi va nhitng ngudi ¢é lién quan dén vige 1o chirc
thi khdng phai la céng chuc, vién chic ¢6 hanh vi vi pham quy ché thi (bj phat
hién trong k¥ thi hodc sau ky thi), tuy theo mirc d§, s€ bi co quan co tham quyén
XU phat vi pham hanh chinh va xir Iy theo quy dinh cua phap luét vé lao dong; bi
dinh chi hoc tdp c6 thoi han hodc budc thoi hoc (néu 1a hoc sinh, sinh vién, hoc
vién) khi ¢6 mét trong céc hanh vi sai pham néu trén.

d) Céc hinh thire xt 1y vi pham néu trén do co quan, t§ chttc ¢é tham quyén
quyét dinh theo quy trinh quy dinh. Ngoai c4c hinh thirc x&r Iy néu trén, cac co
quan ¢ tham quyén c6 thé cAm dam nhiém nhitng céng viée ¢o lién quan dén thi
tir 1 &én 5 nim.

4. Cong tac cham thi

4.1. Chdm thi mén ngogi ngi

a) Cha tich Hoi ddng thi vy quyén cho Chu tich HDTS trudng PHNN thanh
1ap Tiéu ban cham thi mén ngoai ngi.

b) Bai thi m6n ngoai ngit dugc chdm bang phin mém chim thi trac nghiém.

¢) Quy trinh chim thi, phtc khao mén ngoai nglt duge ghi trong tai ligu Bo
quy trinh, danh muc cong viéc, biéu mdu cia cong tdc t6 chirc thi tuyén sinh dai

hoc chinh quy ¢ DHQGHN.

4.2. Chim thi bai thi PGNL

a) Bai thi PGNL dugc chim truc tiép trén may tinh bing phan mém thi
PGNL. Ban Chim thi thuc hién két xuat dir lidu chém thi bai thi DPGNL tir phan
mém thi DGNL dé 1ap sb diém bai thi PGNL. ys
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b) Khu vuc lap s diém bai thi DGNL chi c6 may tinh da dugc cai dat phan
mém thi DGNL va khéng nbi mang. Chi c¢6 Trudng ban Ch&m thi va cén bd duge
Trudng ban Cham thi phan céng mdi duge vao khu vyc lap s6 diém bai thi DGNL.
Qué trinh lam viéc c6 sy giam sat, chung kién cta Ban Chi dao tuyén sinh, thanh
tra tuyén sinh PHQGHN, c4n b6 phong PA83 Cong an thanh phé Ha Nai.

c) Nghi€ém cAm tit ca can bd vao khu vuc chidm thi mang dién thoai, may
anh, céc thiét bi ghi am, ghi hinh, thu phat truyén tin. Nghiém cdm moi hanh vi can
thiép vao co s& dit lidu két qua bai thi PGNL. Nghiém cam moi hanh vi sao chép
dit liéu két qua bai thi PGNL.

d) Trudng ban Cham thi nhén tir Trudng ban Coi thi dia ghi dir liéu két qua
bai thi PGNL clia cc diém thi va td chirc 1ap sé diém bai thi. Sau khi dé& nhép
xong dit liéu tir dia va phin mém cai trén mé.y'chfl dat tai khu vuc cham thi,
Trudng ban Chém thi l4p bién ban va tién hanh niém phong dia dit liéu da str dung,
bao quan theo ché dé tai liéu mét va ban giao lai cho Chu tich Hoi ddng thi sau khi
d3 hoan thanh 1ap s diém bai thi DGNL.

d) Sau khi ra soat dit liéu d& nhap, Truéng ban Cham thi t& chirc in 12 s6 két
qua thi DPGNL cua thi sinh, ky, dong diu va déng quyén. Ciu tric dir li¢u cua ban
két qua thi gdm sd thi ty, sé dang ky du thi, s bao danh, ho va tén thi sinh, ngay
sinh, diém phén thi dinh luong, diém phén thi dinh tinh, diém phan thi tu chon,
tdng diém bai thi, diém trir (d6i v6i thi sinh bi ky lut thi nhung khong deén mue
dinh chi thi), két qua bai thi PGNL. Bia s6 diém ghi day du théng tin cta ky thi.

¢) Khi ¢6 bét cit phat sinh ndo trong qua trinh lgp s6 diém bai thi PGNL,
Truéng ban Chém thi béo cao Chu tich Hoi dong thi dé xin y kién Ban Chi dao
tuyén sinh trude khi quyét dinh xir ly phat sinh.

4.3. Cong bo két qud thi

a) Hoi dong thi chuyén dit liéu két qua thi theo dang thue tir diém cao tré
xudng cho Ban Chi dao tuyén sinh; cong bd két qua bai thi PGNL trén website cua
PHQGHN, Trung tdm Khao thi DPHQGHN va cac phuong ti¢n thong tin dai

chiing; in va giri Gidy chimg nhan két qua bai thi DGNL c¢6 déng dau do cia Trung
e
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tim Khao thi PHQGHN va chit ky cta Chu tich Hoi déng thi cho thi sinh da du thi
trude ngay 06/6/2015 (dot 1) va ngay 08/8/2015 (dot 2).

b) HPTS truong DHNN cong bd két qua bai thi mén ngoai ngit trén website
ctia PHQGHY, truong PHNN, cac phuong tién thong tin dai chung; in va gui
Gidy chimg nhan két qua bai thi ngoai ngir c6 déng dau dé cua truong va chir ky
ctia Chu tich HPTS cho thi sinh d du thi trude ngay 06/6/2015 (dot 1) va ngay
08/8/2015 (dot 2).

¢) Khéng 6 chirc phiic khao bai thi PGNL.

5. Cong tac deé thi

Thénh phin Ban Dé thi, quy trinh xay dung, thdm dinh va ban hanh dé thi
DGNL va dé thi m6n ngoai ngit dugc quy dinh tai Diéu 16 va DPidu 17 Quy ché
tuyén sinh.

6. Phain mém thi va tuyén sinh

PHQGHN théng nhét str dung chung mét phin mém thi PGNL bao goém
phdn mém DKDT, phan mém td chire thi va phan mém xét tuyén. Phan mém thi
PGNL dam bao quan Iy, luu trit cac di lidu vé thi sinh, bd @& thi ngudn, ma trén dé
thi, @& thi va két qua 1am bai thi cla timg thi sinh, trr dong cham thi va sinh ra cac
bao cdo két qua thi.

7. Cong tac tuyén sinh

7.1. H3 so ding ky xét tuyén (DKXT)

a) Phiéu PKXT duoc ding tai trén website cia DPHQGHN va website cua
céc don vi dao tao; Trén phiéu PKXT cé quy dinh rd: phidu DKXT dot 1, phiéu
PKXT dot bd sung, c6 3 6 tréng dé thi sinh dang ky 3 nguyén vong nganh hoc
theo thir tu vu tién tir 1 dén 3.

b) Gidy chirng nhén wu tién (néu co).

¢) Mot phong bi d4 dén sin tem va ghi o dia chi lién lac cua thi sinh.

d) Lé phi DPKXT: 30.000 d/hd so.

7.2. Trinh tw, thu tuc DKXT

a) Dbi v6i thi sinh gl
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- Nop hd so PKXT quy dinh tai muc 7.1 va 1é phi PKXT qua dudng buu
dién theo hinh thirc thu bao dam chuyén phat nhanh ho3c ndp tryc tiép cho HDTS
cua don vi dao tao ¢é nguyén vong hoc.

- Thoi gian ndp hd so PKXT tir ngay 08/6/2015 dén 16h30 ngay 25/6/2015
(dot 1), tir ngay 10/8/2015 dén 16h30 ngay 25/8/2015 (dot 2).

- Pugc PKXT tbi da 3 nganh hoc ctia mét don vi dao tao theo thir tu uu tién.

- Trong thoi gian quy dinh nhan hd so PKXT duge phép mét jan rit hd so
@ ndp vao nganh khéc cua truong, khoa tric thudc d& ndp hodc truong, khoa tryc
thudc khac trong PHQGHN.

- Thi sinh d4 tring tuyén dot 1 khong duge PKXT dot bd sung.

b) Bbi voi HDTS

- T4 chitc nhan hd so va 18 phi DPKXT cia thi sinh DKXT vao don vi minh,
tra hd so PKXT cho thi sinh ¢6 nguyén vong rut hd so (chi giai quyét mot lan
trong thdi han nhdn hd so DKXT), cap nhat dit liéu BPKXT cua thi sinh trén hé
théng quan 1y dit lidu tuyén sinh toan PHQGHN tir ngay 08/6/2015 dén 16h30
ngay 25/6/2015 (dot 1), tir 10/8/2015 dén 16h30 ngay 25/8/2015 (dot 2).

- Cong bd cong khai cac théng tin lién quan dén PKXT cla thi sinh, xét
tuyén cta don vi dio tao; cip nhat 3 ngdy mdt lan thong tin PKXT cla thi sinh
trén website cia don vi dao tao (danh sach thi sinh PKXT va diém thi xép theo thi
tu tir cao xubng thip).

7.3. Chinh sdch wu tién trong tuyén sinh

a) Chinh sach uu tién theo dbi tuong, theo khu vuye, cac ddi tuong duge xét
tuyén théng, duogc uu tién xét tuyén thuc hién theo Quy ché tuyén sinh dai hoc, cao
ding hé chinh quy ban hanh kém theo Théng tu sb 03/2015/ TT-BGDDT ngay 26
thang 02 nim 2015 cua BJ trudng Bo GD & DT. Riéng dign wu tién xét tuyén, thi
sinh phéi du thi danh gia nang luc va dat ngudng dam bao chit lugng dau vao do
DPHQGHN quy dinh méi du didu kién duge wu tién xét tuyén.

b) Hoc sinh céc truong THPT chuyén duge xét tuyén vio céc truong, khoa

truce thude thugc DHQGHN néu 13 hoc sinh THPT chuyén di tdt nghiép THPT dat
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giai chinh thirc trong ky thi chon hoc sinh gioi bac THPT cip PHQGHN hoic dat
danh hiéu hoc sinh gidi timg ndm hoc trong ca 3 nam THPT, c¢6 hanh kiém 3 nam
THPT dat loai tot.

¢) HDTS céac don vi xdy dung quy dinh cu thé vé tuyén thing, vu tién xét
tuyén va xét tuyén thing, cong bd cong khai trén website ctia don vi, PHQGHN,
cac phuong tién thong tin dai chung trudc ngay 10/4/2015. Voi dbi tuong tuyén
théng, uu tién xét tuyén va xét tuyén thing theo quy dinh cia Bé GD & BT, HDTS
cac don vi cong bd ngay sau khi Huéng dan ctia B duge ban hanh.

d) Khung diém wu tién theo déi tugng va khu vuc

Piém uu tién duoc cdng vao két qua bai thi DPGNL. Mirc chénh léch diém
trang tuyén gita hai nhém déi tuong ké tiép 13 5,0 (nam diém), gita hai khu vuc
ké tiép 13 2,5 (hai diém rudi).

7.4. Xét tuyén

a) Nguyén tic chung

- Sir dung két qué bai thi PGNL dot 1 dé xét tuyén dot 1. Nganh hoc nao con
chi tiéu s& sir dung két qua bai thi DGNL dot 1 va dot 2 dé xét tuyén bo sung.

- HDTS céac don vi ddo tao cin cir quy dinh vé tiéu chi va ngudng dam bao
chét lwrong dau vao ciia Ban Chi dao tuyén sinh dé& xdy dung diém trung tuyén vao
don vi minh theo phuong 4n tuyén sinh d3 dugc phé duyét. Piém tring tuyén dot
xét tuyén bd sung khong duoc thip hon diém tring tuyén dot 1.

b) T chic xét tuyén

- HPTS cac don vi nhan hd so dang ky xét tuyén tir cac truong THPT
chuyén trude ngay 15/4/2015. Riéng dién tuyén thing, uu tién xét tuyén theo Quy
ché tuyén sinh dai hoc, cao dang chinh quy cua Bd GD & BT thuc hién theo hudmng
dan cua Bo.

- HDTS céc don vi t chitc xét tuyén hoc sinh THPT chuyén va giri két qua
xét tuyén cho Ban Chi dao tuyén sinh, cac truong THPT chuyén dé théng bio cho
thi sinh truede ngay 20/4/2015. el
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- Ban Chi dao tuyén sinh céng bd ngudng dam bao chét lugng dau vao trudce

ngay 07/6/2015 (dot 1) va trude ngay 09/8/2015 (dot 2).

- HDTS cac don vi cong bo diéu kién xét tuyén vao cac nganh hoc cua don vi

minh trude ngay 07/6/2015 va cta dot 2 (néu cd) trrde ngay 09/8/2015.
¢) Céng bb két qua xét tuyén

HDTS cac don vi céng bd danh sach thi sinh trang tuyén (d6i voi thi sinh da
tét nghiép THPT) va thi sinh dat diém ngudng tring tuyén diu vao (dbi véi thi
sinh chua tét nghiép THPT) trén website ctia don vi trudc ngay 30/6/2015 (dot 1)
va truge ngay 30/8/2015 (dot 2, néu ¢6 xét tuyén bo sung).

7.5. Tridu tdp thi sinh tring tuyén

a) Cac HDTS giri Gidy triéu tap trung tuyén cho thi sinh theo méau quy dinh
trudc ngay 25/7/2015 (dot 1) va trude ngay 01/9/2015 (dot 2). Gidy tridu tap trung
tuyén phai ¢6 mé sb sinh vién,

b) Thoi gian thi sinh trung tuyén nhép hoc tlr ngay 25/8/2015 dén trudc ngay
10/9/2015 cho c4 hai dot.

¢) Ky va dong déu gidy triéu tap thi sinh tring tuyén

- Chu tich HDTS truédng dai hoc thanh vién ky va dong diu gidy triéu tip thi
sinh trang tuyén vao trudng minh.

- Truéng ban Pao tao PHQGHN ky va déng dau gidy triéu tap thi sinh tring
tuyén vao khoa tryrc thude.

7.6. Xét tuyén vio chwong trinh dao tgo chit lwong cao, tai ning, tién
tién, chuiin quic té

- Sau khi thi sinh trng tuyén nhap hoc, cac don vi dao tao cong bo dieu kién
dang ky hoc cac chuong trinh dao tao chét luong cao, tai nang, tién tién, chuan
quéc t&, thdi gian nhan hd so déng ky, thoi gian 16 chirc thi mon tiéng Anh (doi voi
chuong trinh dao tao chuan qubc té).

- Hoan thanh cong tac xét tuyén va nhap hoc trude ngay 20/9/2015. ot
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7.7. Hoat djng thanh tra, kiém tra, gidm st tuyén sinh

a) Ban Chi dao tuyén sinh thanh 1p céc t6 kiém tra, giam st viéc thuc hién
Quy ché tuyén sinh ctia HDTS céc don vi va cia Hoi dong thi.

b) Thi trudng cic don vi dio tao ¢6 trach nhiém to chirc thanh tra gidm sat
cdng téc tuyén sinh tai don vi minh.

¢) Hoat dong thanh tra tuyén sinh thuc hién theo quy dinh hién hanh vé t6 chiic
va hoat déng thanh tra cac ky thi cia B truong B6 GD&DT.

7.8. Kinh phi tuyén sinh

a) Hoi ddng thi va HPTS cac don vi dao tao sir dung kinh phi tuyén sinh theo
nguyén tic lay thu bu chi. Mirc chi tity theo tinh hinh cu thé. Trong truong hop kinh
phi tuyén sinh khdng d ¢6 thé sir dung ngudn kinh phi khac ciia don vi.

b) Hoi dbng thi va HDTS cac don vi dao tao chuyén kinh phi hoat déng cua
Ban Chi dao tuyén sinh v& phong Ké hoach - Tai chinh thudc Van phong DHQGHN
trude ngdy 10/9/2015 13 3.000 d&/hd so PKDT va DKXT.

7.9. Cong tac bdo cdo, lwu triv

a) Hoi dbng thi gl nhitng bdo céo sau vé PHQGHN (qua Ban Pao tzo):

- Cong tac td chirc k¥ thi: trude ngay 15/05/2015 (dot 1) va 15/07/2015 (dot 2).

- 86 diém thi: trude ngay 10/06/2015 (dot 1) va 10/08/2015 (dot 2).

- Tong két ky thi: trude ngay 30/07/2015 (dot 1) va 30/08/2015 (dot 2).

b) Cac HDTS giri nhitng béo cao sau vé BPHQGHN (qua Ban Dao tao):

- Danh sach thi sinh tring tuyén (theo van A, B, C): trudc ngay 15/10/2015.

- Béo céao cong tac tuyén sinh 2015: treée ngay 30/10/2015.

- Giti danh s4ch sinh vién ndm thi nhat: trude ngay 30/10/2015.

7.10. Xi¢ Iy vi pham trong céng tic tuyén sinh

a) Di vdi can bo 1am cong tac tuyén sinh

Canh cao hoic ¢o hinh thire ky luét cao hon dbi véi Thu truong don vi hodc

Chu tich HPTS va nhitng ngudi khéc lién quan vi pham mot trong cac 16 sau: ik
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- GUii gidy triéu tap trang tuyén cho thi sinh khong ndp hé so DKDT, khéng
da diéu kién xét tuyén vao don vi minh;

- X4c dinh diém tring tuyén thip hon tiéu chi dam bao chat lwong dau vao;

- Tuyén sinh nhimg nganh chua duoc giao nhiém vu dao tao;

- Xéc dinh sai chi tidu va tuyén sinh vuot chi tiéu duoc giao;

- Vi pham cac nguyén tic bao mat trong cong tc tuyén sinh;

- Khéng tuén thu tién d, thoi gian thuc hién cic cong viée trong cong tac
tuyén sinh.

b) Béi véi thi sinh

Trong va sau thoi gian xét tuyén, néu thi sinh bi phat hién ndp hd so dang ky
xét tuyén vao hai trudémg/khoa truc thudc ¢ cing mot thoi diém thi s& bi xda tén

trong danh sach déng ky xét tuyén.
8. Cong tac truyén thong

a) Céc Hoi déng thi, HDTS thudng xuyén cap nhat thng tin vé¢ hoat dong

thudc pham vi cia mdi hoi ddng trong todn bd thoi gian td chirc thi va xét tuyén.

b) Hoi ddng thi, HPTS cir ngudi phat ngdn vé cac hoat dong tuyén sinh cua
Hoi dong. Cum truéng cym thi chiu trach nhiém tiép va gidm sat ngudi cua cac co
quan truyén théng, bio chi hoat dong hop phép theo quy dinh hién hanh cta Bo
GD&DT; Chi cung cép théng tin cho céc co quan truyén thong sau khi dugc su
ddng ¥ ctia Ban Chi dao tuyén sinh PHQGHN.

9. Trach nhi¢m thyc hién
Chénh Vin phong, Truéng céc ban chirc nang, Ban Giam hig¢u cac truong
dai hoc thanh vién, Ban Chu nhiém céc khoa trye thude, Ban Chi dao tuyén sinh

PHQGHN, HDTS céc trudng, khoa tryc thude, Trung tim Khao thi DPHQGHN cac

don vi va ¢4 nhan lién quan c6 trach nhiém thuc hién dung cac quy dinh trén déy



va céc quy dinh trong Quy ché tuyén sinh cia PHQGHN, Quy ché tuyén sinh dai
hoc, cao déng hé chinh quy hién hanh ctia B6 GD&DT./. #pwh

Nvoi nhgn:

-B GD & DT (dé bao cho),

- Giam dbc PHQGHN (d8 bao céo);

- Céc truomg PH va khoa tric thude (dé t/h);

- Vién DBCLGD (Trung tam Khao thi) (dé t/h);

- Thanh vién Ban Chi dao TS PHQGHN (dé t/h);

- VP va céc Ban KH-TC, CT&CT HS-SV,
TTr&PC (dé t/h);

- Phong Ké hoach - Tai chinh (VP PHQGHN)
(dé th);

- Luu: VT, Ban DT, Th50.

KT. GIAM bOC
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